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Arrival and Dismissal
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prior to the end of the school day, students may not be checked out.
SCHOOL BREAKFAST AND LUNCH PROGRAM
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ABSENCES / TARDIES
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Over five days of unexcused absences will be reported to the school social worker and authorities.
Students must be present half of the school day to be considered present.

Early Sign Out
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Legal Documentation
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Unless we have certified copies of court documents limiting a father’s/ mother’s legal rights to a child, we
must give that parent access to the child and his/her records. A note from the custodial parent is not

sufficient!
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NOTIFY THE OFFICE IMMEDIATELY IF YOU HAVE A CHANGE OF PHONE NUMBER,
ADDRESS, OR WORK LOCATION. IT IS VITAL THAT WE CAN GET IN TOUCH WITH A
PARENT/GUARDIAN AT ALL HOURS OF THE DAY.

STUDENT INSURANCE
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THAT A PHONE NUMBER, OR SOME WAY TO CONTACT THE PARENT, IS ALWAYS
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any medication or cough drops it will be taken from the child and disposed of.

If your child has a fever, please do not send him/her to school. You will be called to pick up your
child if a fever begins at school. We do not administer over-the-counter drugs such as Tylenol without
parental permission.
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SCHOOL VISITORS
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SIGN-IN ON THE VISITOR COMPUTER IN THE FRONT OFFICE AND PRINT A VISITOR’S
PASS. GIVE THE PASS TO THE RECEPTIONIST TO NOTE THE DATE AND LOCATION. ___
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HOME / SCHOOL COMMUNICATION
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FIELD TRIPS
! #
# # (¢ !
00 # % # ! * *# 9
# 4 = $
$ $ # * !
Chaperone Guidelines for Ocoee Elementary
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SAFETY of EACH child is the number one priority.
o / !
o # emergency situations only. " *
# ) : / $ $ *
!
o # / / #$ !
° # > |
° ) / $ *
e TWO * # $ I *

remain together * > / !
e NEVER let any child leave your line of sight or leave with anyone.

e If you cannot account for a child, notify the teacher immediately.

e Any child that fails to follow your instructions for safety should be brought to the teacher
immediately.
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do not abide by the rules will NEVER be able to chaperone another field trip at Ocoee Elementary.

TELEPHONE / RAINY DAY PLANS
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Bus Riders
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DISCIPLINE
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Label everything that your child brings to school. " >
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Ocoee Elementary Playground Safety Rules
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Multi-purpose court
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Conventional swings
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EMERGENCY DRILLS AND EVACUATIONS
Fire drills are held monthly. Drills may occur at any time of the day. When the alarm is sounded,
students are to form a line quickly and walk in single file to the designated exit. There is to be no talking
during the fire drill. Students are requested to move quickly without running or pushing. Upon
completion of the drill, the “all clear” will be sounded at which time all students will return to their
classrooms. Other drills for tornadoes and bus evacuations are also scheduled.

Car Riders
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BICYCLE RIDERS / WALKERS
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Please have your child follow the following regulations if he/she rides a bike to school
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FI' ALWAYS WEAR A HELMET! Children will not be permitted to ride their bikes home if they come
without a helmet. A parent will have to pick the bike up after school hours.
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