
 

 

 

 
Ocoee Elementary School 

This agenda belongs to: 

                               Name_________________________________________________ 

                           Address_________________________________________________ 

                                  City_________________________________________________ 

                              Phone_________________________________________________ 

Teacher’s Name  _________________________________________ 

Procedures 
Arrival and Dismissal 

We request the cooperation of parents in getting all children to school on time. Instruction begins as soon as the 

children enter the classrooms.  Children should not arrive more than 30 minutes before school begins unless they are 

enrolled in our morning Extended Day program. Except for Extended Day personnel, there is no one available to 

supervise the children before that time. Students are to line up at their designated areas prior to the bell. At the ringing 

of the morning bell, all students should be in their classrooms ready to listen to morning announcements and begin 

learning. 

 Children who are not in their classrooms by the ringing of the second bell are considered tardy. Excessive 

tardiness requires a plan to be developed by parents, students, and principal. 

 When school is dismissed, students are to go straight home or to Extended Day. Parents of students retained for 

additional help or disciplinary action will be notified ahead of time. Unless we receive a written note from you with your 

daytime phone number where we can verify the information, children will not be allowed to leave other than their usual 

way. Children should give the note to the office staff or teacher before school starts. 

 Dismissal during school hours is greatly discouraged. Please remember that we teach up to the last minute of the 

day. Students who leave early miss out on valuable academic instruction and practice. Early dismissal is also upsetting to 

the normal routine of the classroom for all students in the class. Please try to arrange dental and/or medical visits after 

school hours. 

 If it is absolutely necessary for a child to leave during the day, the student will be released through the school 

office to the parent or legal guardian. Be prepared to show identification. It will help with teacher planning if you will 

notify him/her in writing that there is a change in the regular routine. Your child will remain in the classroom until you 

come to check him/her out of the office. Children may not be signed out of the individual classrooms.  Thirty minutes 

prior to the end of the school day, students may not be checked out. 
 

SCHOOL BREAKFAST AND LUNCH PROGRAM 
 A well-balanced lunch and breakfast, including milk, are served daily.  If a child brings his lunch, he may 

purchase milk.  (Please do not send soft drinks--they explode by lunch time!)  Children who are allergic to milk and have 

a doctor’s statement will be served juice.  A menu is sent home each month.  Gum is not permitted at school. 

 Parents are invited to have lunch with their children; however food from restaurants such as McDonalds, Burger 

King, Subway, etc. may not be brought in.  Please notify the teacher and lunchroom manager before school starts if you 

plan on dining with your child.  Any adults wishing to have lunch with their child must be approved ADDitions. 

 Lunches may be paid daily, weekly or monthly.  If paying weekly or monthly please put the money in a sealed 

envelope clearly marked on the outside with the child’s name, the teacher’s name and the total amount enclosed. The 

money should be given to the teacher at the beginning of the school day.  Mylunchmoney.com allows parents to pay for 

lunch online with a credit card and also view their child’s balance. Students may only charge one day and then will have a 

sandwich and milk until the balance is paid off. 

 Students enjoying breakfast at school must be in the cafeteria by 8:30.  Students must pay for breakfast daily.  

They may not charge breakfast. 

 Free/reduced prices for lunch and breakfast are available for families that qualify.  Please look carefully at the 

schedule on the form included in your first-day packet to see if you qualify.  We encourage all families that qualify to 

apply.  Even if you choose not to participate in the hot lunch program, there are many academic and financial aide 



 

 

 

programs available to schools based on the number of approved free/reduced lunch applications at that school.   You will 

be helping out the school by applying.  Your application is kept confidential. 

ABSENCES / TARDIES 
 

 Since the success of the instructional program is built on a day-to-day basis, regular attendance is very 

important.  It is also important that students learn to be punctual. 

 Parents are responsible for their children’s school attendance. State Law mandates written excuses 

when a student is absent or tardy.  If a student is absent more than 10 days in a school year, the school is 

authorized to require a written doctor’s statement for subsequent absences to be excused. Excused absences 

established by the Orange County School Board are:   

• Personal illness of the student whose attendance in school would endanger his/her health or the health of 

others. 

• Serious illness or death in the student’s immediate family.  

• Special and recognized religious holidays observed by the student’s faith.   

• Conditions rendering school attendance impossible or hazardous to health and safety. 

• Arrival on a late bus or with parents due to vehicle breakdown.  All other absences/ tardies are 

unexcused unless the activity is school sponsored.  

Over five days of unexcused absences will be reported to the school social worker and authorities. 

Students must be present half of the school day to be considered present. 
 

 

 

Early Sign Out 
 

                  Early dismissal is such a disruption to our learning routine.  While we realize there are times Doctor 

or Dental visits must be scheduled during school hours, please try to keep those appointments to a minimum.  

To keep the end of the day disruptions to a minimum, no child may be signed out after 2:30 (1:30 on 

Wednesday)  
 

 

Legal Documentation 
 

 If there is any question regarding legal guardianship of your child, please let the office know at once.  

Unless we have certified copies of court documents limiting a father’s/ mother’s legal rights to a child, we 

must give that parent access to the child and his/her records.  A note from the custodial parent is not 

sufficient. 

 When you fill out the emergency information form, be sure that you list on the back everyone that has 

permission to pick up your child in case there is an emergency and you are unavailable.  This includes any co-

workers, neighbors and relatives, including grandparents and teenage siblings.   You can attach a separate page 

to the form if necessary.   

 

NOTIFY THE OFFICE IMMEDIATELY IF YOU HAVE A CHANGE OF PHONE NUMBER, 

ADDRESS, OR WORK LOCATION.  IT IS VITAL THAT WE CAN GET IN TOUCH WITH A 

PARENT/GUARDIAN AT ALL HOURS OF THE DAY. 
 

 

STUDENT INSURANCE 
 



 

 

 

 The School Board does not provide medical benefits for injuries occurring on school property.  Student 

accident insurance for incidents that occur at school, or on the way to and from school, is available at a 

reasonable price during the first week of school.   All safety precautions and procedures are in place, but 

accidents do happen. 

CLINIC 
 

 We are extremely fortunate to have a school nurse.  The school nurse has the responsibility for first aid 

only.  In case of illness, the child will be cared for until the parent arrives or he/she is returned to the classroom.  

In case of minor injuries, first aid will be administered and the parent will be immediately notified.  BE SURE 

THAT A PHONE NUMBER, OR SOME WAY TO CONTACT THE PARENT, IS ALWAYS 

AVAILABLE TO THE SCHOOL. Any changes in employment, home phone number, or work phone number 

should be sent to the school office as soon as it is available. 

 

 In certain medical conditions, the pupil may be under the treatment of his/her family physician and 

require medication during school hours.  Parents must sign a special permission form available in the office or 

clinic in order for prescription drugs to be administered.  In such cases, the physician must write instructions to 

the principal, stating the number of days the child will need to take the medicine.  The child will be supervised 

in taking his/her medicine at such time and in the amount prescribed by the physician.  All medicine must be 

brought to school in the original prescription bottle with the child’s name and name of medication listed. 

Parents or students must bring medication to the office immediately upon arrival at school.  If a child carries 

any medication or cough drops it will be taken from the child and disposed of. 

 

 If your child has a fever, please do not send him/her to school.  You will be called to pick up your 

child if a fever begins at school.  We do not administer over-the-counter drugs such as Tylenol without 

parental permission. 

 

 If a student is to be confined to the home or to the hospital by a licensed physician for a minimum of 

fifteen school days due to illness or injury, the student may be eligible for the Hospital/ Homebound school 

program.  Homebound application forms may be obtained from the guidance counselor.  Applications must be 

signed by the parent and the doctor and then returned to the Hospital/Homebound office for processing. 
 

 

 

 

 

 

 

Lice/Nits 
 

 Students who have head lice or nits must be accompanied to school by a parent after treatment.  The 

parent must stay until the child has been rechecked and determined free of lice and all nits.  Children will be 

sent home if they are not free of lice or nits. It is unfair to send a child to school to sit in the clinic all day 

because there are nits that were not removed.  Our nurse can show parents how to check their children’s heads 

at home.  The best way to prevent this common childhood problem is to check children’s heads at home every 

night and to teach children not to share hats, visors, combs and brushes.  Pencils should be kept away from the 

head area.  If you receive a call from school that your child has lice/nits, don’t panic!  Remember that there is 

no embarrassment in getting lice, only in not getting rid of them. 
 

 



 

 

 

 

 

 

SCHOOL VISITORS 
 

 Parents are welcome and encouraged to visit the school.  However, arrangements for visits must be 

made in advance.  This policy insures each child uninterrupted instruction.  When the bell rings, teachers need 

to be with children.  BEFORE GOING TO ANY CLASSROOM OR TO THE CAFETERIA, PLEASE 

SIGN-IN ON THE VISITOR COMPUTER IN THE FRONT OFFICE AND PRINT A VISITOR’S 

PASS.  GIVE THE PASS TO THE RECEPTIONIST TO NOTE THE DATE AND LOCATION.  All 

visitors must be approved ADDitions to go beyond the school office.  No students will be permitted to leave the 

building with a visitor unless this has been cleared through the school office. 

 

 Parents who wish to observe their child in school will need to schedule such observations through the 

office.  We urge you to visit and help in your child’s classroom.  Children who are not registered at our school 

may not visit. 

 

     All visitors must comply with our dress code.  Please refer to that topic elsewhere in this handbook. 
 

 

 

HOMEWORK 

 
 In order to develop effective study habits, reasonable homework assignments are necessary.  These 

assignments may include reference work, practice of new skills, book reports, individual drill, or content 

reading.  Please provide a time and place for students to do the required work. 

 

 Homework assignments should take no longer than thirty minutes for primary and forty-five minutes for 

intermediate students.  Contact the teacher if a concern arises because considerably more time is being spent on 

homework or if no homework is coming home at all. 

 

 There are many things parents can have available for their children for extra practice at home.  All 

children have math facts to practice.  The best way to become a better reader is to read.  Providing a quiet 

reading time each night for everyone in the family shows your children that you think reading is important and 

fun.  They will soon think of it as important and fun, too. 

 

 

BOOKS 

 
 All students will be issued books as needed.  Today, what we traditionally considered as a necessary 

book is only used as a resource.  Teachers use many different strategies to teach concepts.  Reading and 

practicing from a textbook are only a small part of the instruction that takes place daily.  

 

 Children are responsible for the upkeep of books checked out to them, whether textbooks or library 



 

 

 

books.  Parents must pay for lost or damaged books.  Please see that children have a safe place to keep books at 

home.  If you receive a notice from the media center that your child has a book overdue, please act quickly to 

find and return the book.  This teaches children to take their responsibilities seriously.  Children will not be able 

to check out library books nor be issued another textbook until they have found or paid for their previous books.   

 

 

REPORT CARDS / CONFERENCES 
 

 Report cards are distributed at the end of each nine-week session.  Teachers will schedule report card 

conferences.  Parents are urged to make tremendous efforts to attend the conferences. Progress reports will be 

sent home after four and a half weeks.  These are to be signed and returned to your child’s teacher. 

 

 The sections of Effort, Conduct and Work Habits are very important. Praising and encouraging your 

child’s progress in these areas is vital.  While an “A” in Math reflects your child’s academic performance 

against grade level requirements, Effort, Conduct and Work Habits reflect your child’s personal growth in 

accepting responsibility and meeting challenges. 

 

 Any time you have a question or concern about your child’s progress, email, write the teacher a note or 

call school. Your child’s teacher will be happy to call you to discuss the matter on the phone or to set up a 

parent/teacher/child conference.  You and the teacher are a team working together for your child’s growth.    

 

 Please let the teacher know if there is something in the home that may be hindering your child’s ability 

to concentrate and learn during the day.  Sometimes a teacher will use a different strategy to reach your child if 

she/he is aware of worries the child is having.  Teachers are professionals and will keep discussions 

confidential. 

 

 

 

 

 

 HOME / SCHOOL COMMUNICATION 
 

 Teachers send home newsletters regularly.  Check with your child’s teachers on when to expect them.  

Teacher newsletters are printed on colored paper.  The school website is a valuable tool to obtain information.   

Our web address is http://www.oes.ocps.net/.   Check your child’s backpack and planner every night for 

newsletters, notices, homework and/or notes from the teacher.  News from the school will come home on 

salmon colored paper. 

 

   Students in most grades use a planner on a daily basis to help children and parents organize and 



 

 

 

communicate. Children at all grade levels record homework and teacher notes in their planners on a daily basis. 

It is every parent’s responsibility to check the planner every evening and sign it at the bottom. 
 

 

 

 

 

FIELD TRIPS 
Educational field trips are planned as part of the school program.  Permission slips must be signed and 

returned to school prior to each trip unless the trip has been arranged by the District Office.  Students represent 

our school and their families--their behavior is to be exemplary.  Students who fail to follow behavior 

guidelines may be denied participation in field trips if they jeopardize the safety of themselves or others.  We 

appreciate our parent volunteers and have established the following chaperone guidelines. 
 

Chaperone Guidelines for Ocoee Elementary 
 

We do need to make you aware of specific responsibilities that are involved while watching children on our 

field trip. 

 

• All chaperones must have district approval with an ADDitions.  You may register on line at 

https://volunteer.ocps.net/ .  Additionally a paper copy of a field trip application should be filed 6 weeks 

prior to each field trip.  

 

• All children on the trip must be supervised at all times. 

 

SAFETY of EACH child is the number one priority. 

 

• Chaperones need to keep their eyes and ears on the children.   

 

• Cell phone use needs to be limited to emergency situations only.  If a situation arises where you must 

be on the phone, alert the teacher so he/she can take over the supervision of the children while you are 

occupied. 

 

• OCPS policy prohibits smoking and drinking of alcoholic beverages on any school field trip.   

 

• OCPS dress codes must be followed. 

 

• If you need to use the restroom, let the teacher take over your student group while you are indisposed.   

 

• TWO chaperones will be assigned to every group of children.  It is for your safety as well as the 

children’s that you remain together while working to monitor the students. 

• NEVER let any child leave your line of sight or leave with anyone.  
 

• If you cannot account for a child, notify the teacher immediately. 

 

• Any child that fails to follow your instructions for safety should be brought to the teacher 

immediately. 



 

 

 

 

• Classes continue learning when we return to school after the trip. Parents may not sign children out 

early on field trip days. Early check-out is disruptive as it interferes with the follow-up lessons. 

 

These rules are to be strictly followed.  If you are not able to fulfill these responsibilities, please let your child’s 

teacher know immediately that you are not going to be able to chaperone.   Chaperones who go on trips and 

do not abide by the rules will NEVER be able to chaperone another field trip at Ocoee Elementary. 

TELEPHONE / RAINY DAY PLANS 
 All student cell phones must be checked in and left at the front office to be signed out at the end of the 

day.  No student may have a cell phone, beeper, etc. in the classroom.  Students attending extended day must 

follow the same procedure in extended day, checking the cell phone in and out with the extended day 

coordinator.  The office telephone is not available for students to call home except in real emergencies.  

Classroom phones are not to be used by students except for discipline purposes.  By the first day of school, 

please have a clear understanding with your child regarding the following: 

• His/her transportation on rainy days. If your child normally rides a bike or walks home, send a note to 

school immediately if he/she is allowed to ride home in a neighbor’s car on rainy days.   

• What to do if lunch money, lunch or homework is forgotten. 

• Your policy on his/her going home with playmates. Send a note to the office indicating any change of 

plans by the start of school. 

• His/her responsibility to bring needed materials to school. 

PTA / SAC / ADDITIONS 
 We love parent involvement.  PTA is an integral part of the total school program.  PTA enhances the 

education of your children.  To function effectively, the PTA needs volunteer workers with a broad range of 

talents and skills. 

 The School Advisory Council advises the principal on matters of mutual concern.  The SAC also 

formulates the School Improvement Plan that drives the focus of the school.  All SAC meetings are open and 

everyone is welcome. Notices of PTA and SAC meetings are sent home with the students and advertised on our 

school marquee.  

 ADDitions are treasured in our school.  Every time you work at a PTA function, every time you help sell 

popcorn or freeze pops, every time you cut out manipulatives at home for the teacher, you earn ADDitions 

hours. If you would like to become involved in PTA, SAC, or serve as an ADDitions volunteer, please register 

on line at https://volunteer.ocps.net/.  Your interest in your child’s school shows your child how important you 

think his/her education is.  There are many ways to be involved.  Call us! 
 

Bus Riders 
 School Bus transportation is a privilege available to students who live more than two miles from the 

school. The Transportation Department (407-317-3200) sets bus schedules and bus stops. Parents should be sure 

children are at their stops at least 5 minutes before the scheduled pick-up time. A student is allowed to ride only 

his/her own bus.  

 Whether children ride the bus to school or on a field trip, they are expected to behave appropriately and 

safely. Florida law states that children who abuse the privilege of riding a school bus by misbehaving at the bus 

stop or on the bus may be denied the privilege of riding. All students riding a bus are expected to follow these 

safety rules: 

• Stand off the roadway while awaiting the bus. 

• Remain in your seat while the bus is moving. 

• Keep arms and head inside the bus. 



 

 

 

• Cross the road immediately in front of the bus. Wait for the driver’s signal before crossing. 

• Quiet conversation and classroom conduct is expected. There is absolutely NO TALKING at railroad 

crossings or when lights are on. 

• The bus driver is in full charge of the bus and the students. Children must obey the driver. 

• Students may be assigned seats on the bus. 

• The bus cannot wait for tardy students. Be at the bus stop on time. 

• No eating or drinking on the bus. 

STUDENT CONDUCT AND DISCIPLINE 
School is a place for learning.  Each student is expected to behave so that he/she will not interfere with 

the educational opportunities of classmates or himself.  Parents, of course, know that they have the primary 

responsibility for their child’s conduct.  Our parents take that responsibility very seriously and, therefore, we 

have very few “behavior problems” here. Usually when a child make poor decisions, the teacher and child solve 

the problem with counseling and problem solving.  If making consistently poor behavioral choices becomes a 

detriment to classroom learning, parents will be asked to help.  We may request that you come to school or the 

teacher may ask you to talk to your child right away on the phone.  You will be notified if your child is referred 

to the principal for disciplinary action.   

The Orange County School Board has approved a district-wide Code of Student Conduct that each child 

receives on the first day of school.  Please read and discuss the code with your child.  It not only defines 

behaviors that are not allowed at school, but it also lists possible consequences for these behaviors.  It also 

explains to students their rights as a student in the school. 

At our school, children are expected to follow our simple Code of Responsible Behavior: 

• 1. Keep hands, feet, and objects to yourself. 

• 2. Running is permitted only at PE. 

• 3. When you speak, use your “Indoor Voice” inside and your “Outside Voice” outside. 

• 4. School Tools only (paper, pencil, etc.). 

• 5. Respect the rights and property of others. 
 

We ask students to pledge to be responsible, to follow all school rules and to do their very best in every 

activity throughout each day. Toys are not allowed without teacher permission.  If students are allowed to bring 

toys for Extended Day, they must keep them inside their backpacks during the day.  No toy guns or knives are 

ever allowed.  Gum is not allowed. 
 

DRESS CODE 
Appropriate dress, cleanliness, and general appearance are important, not only for how students look, 

but how they feel about themselves and how they are accepted by others. At the request of our School Advisory 

Council, Ocoee Elementary School attire which includes golf shirts of any color and pants, shorts or skirts in 

blue black or khaki is encouraged.  Dress denim is also acceptable. Extremes in dress are not appropriate for 

school.  The following guidelines refer to all students and visitors: 

• Clothes shall be worn in a manner appropriate for school - suspenders over the shoulders, pants secured 

at the waist, belts buckled, no underwear as outerwear, no underwear exposed. 

• Clothing with holes, tears, or inappropriate patches will not be allowed if considered obscene. 

• Bare midriffs and bare sides should not show, even when the arms are extended above the heads. 

• Clothing normally worn when participating in a school sponsored extracurricular or sports activity may 

be worn to school when approved by the sponsor, coach, or principal. 

• Clothing that is too tight or revealing is unacceptable. 

• Garments and or jewelry that display or suggest sexual, vulgar, drug, alcohol, or tobacco messages are 

not acceptable. 



 

 

 

• Gang paraphernalia is prohibited. 

• Hems of shorts, dresses, and skirts shall be no shorter than mid-thigh; clothing must be four-fingers 

wide at the shoulders. 

• Shoes shall be worn. Thong sandals, cleated shoes, roller shoes and backless shoes are not acceptable. 

• The following can be disruptive and are prohibited: Caps, hats, sunglasses, bandannas, chains around 

the neck or hanging from the belt or pocket, jewelry that contains a sharp object. 

 Label everything that your child brings to school.  Items with the child’s full name are easily 

returned. 

Ocoee Elementary Playground Safety Rules 
 

After 6:00 p.m. and on weekends, families are welcome to enjoy our playground.  To ensure safety on our 

playgrounds, there must be active supervision by an adult at all times.  Bikes, rollerblades, skates and 

skateboards are not allowed anywhere on campus at any time. 
 1. Do not climb any poles. 

 2. Sit in the swings. Do not stand on or jump out of any of the swings. 

 3. No swinging double on the swings. 

 4. No chasing each other around the playground equipment. 

 5. Remember to keep hands and feet to yourself. 

 6. Do not pick up and throw rocks, sticks, sand, etc. 

 7. Do not climb on trees or fences. 

 8. Tell an adult if a ball goes over the fence or in the road. Do not go after it without permission. 

 9. Use the playground balls properly. 

 10. No foreign objects in your mouth. 

 11. Stay away from animals which may wander onto the playground. 

 12. At the first sight of lightning, leave the playground area and seek shelter. 

 13. Do not wear necklaces/chains while playing on the playground equipment. 

Multi-purpose court     

• Be careful running on the cement. 

Conventional swings     

• Swing at safe heights; do not jump from swing. 

• Sit in an upright position on swing. 

• Swing straight - back and forth not side to side. 

• One person on each swing. 

• Do not twist or throw swing chains. 

• Do not push other children in swings. 

• Do not walk/run in front of or behind swings. 

Monkey/Climbing Bars    

• Use the bars to build upper body strength. 

Overhead ladder      

• No sitting or standing on top of any climbing apparatus or overhead ladder. 

• No hanging by knees. 

• Do not hang on bars and use your legs to pull/knock other children down. 

Slides      

• Sit on slide and go down on your bottom facing forward. 

• Do not walk up slides. 

• Do not sit on the bottom of the slide. 

• Do not go down the slide until you are sure there is no one at the bottom. 



 

 

 

• Only one person goes down the slide at a time. 

• Do not stand or sit under the base of the slide. 

Platforms      

• Use ladders to climb onto and off of platforms. 

• No jumping from platforms. 

• Do not push others off platforms. 

If a child falls and cannot get up on his/her own power, leave the child lying exactly where he/she is and 

call 911. 

EMERGENCY DRILLS AND EVACUATIONS 
Fire drills are held monthly.  Drills may occur at any time of the day.  When the alarm is sounded, 

students are to form a line quickly and walk in single file to the designated exit.  There is to be no talking 

during the fire drill.  Students are requested to move quickly without running or pushing.  Upon 

completion of the drill, the “all clear” will be sounded at which time all students will return to their 

classrooms.  Other drills for tornadoes and bus evacuations are also scheduled. 
 

Car Riders 
All children who are transported to school in a car are to be let out and picked up in the car riders’ area. 

For your child’s safety, be sure he/she is on the right side of the car.  Car speed is 5 mph in the driveway.  Pull 

up as far as possible, so several cars can load/unload at once. Please do not double park.  All children must be 

holding and adult’s hand while in the parking lot.  If you need to leave your car, park in the parking lot, not in 

the driveway.   

All drivers should have a big poster with the names of the children who are being picked up printed on it 

and stored under the seat of the car.  Showing this poster will speed up pick-up tremendously, especially on 

rainy days. 

 Children soon know the rules of the school.  If you ask them to ignore the rules by running to your car 

out of turn or by letting them out in a restricted area, you are teaching your children that it is okay to break rules 

if the rules inconvenience you.  Please do not blame the school if we insist that everyone obey the rules.  The 

safety of all children is our only concern.  
 

BICYCLE RIDERS / WALKERS 
Students who ride bicycles will park them in the racks provided.  All bicycles should be locked.  The 

gate is locked but bicycles are only as secure as the lock on them. Any bicycles left on the school campus 

overnight will be the responsibility of the owner. 

Please have your child follow the following regulations if he/she rides a bike to school: 

1. Ride on the sidewalk if there is one.  If not, ride on the right hand side of the street with traffic. 

2. Only one child should ride each bike. 

3. Ride single file. 

4. Dismount when crossing the street and when you enter the school grounds. Walk bicycles on the sidewalk 

adjacent to the school and on school grounds. 

5. ALWAYS WEAR A HELMET!  Children will not be permitted to ride their bikes home if they come 

without a helmet.  A parent will have to pick the bike up after school hours. 

6. Cross with the crossing guard. 

7.   Roller blades, roller skates, roller shoes, skateboards, scooters and like devices are not allowed at school. 

 

Instruct your child on the best and safest route to the school from your home.  The city has generously 

provided crossing guards. Please insist that your children cross these busy streets only where there is a crossing 

guard. Children will follow their parents’ expectations of being good neighbors.  Children should not cut across 



 

 

 

yards.  If they drop papers, they should pick them up.  Bushes and flowers are to be admired with eyes only.  No 

matter how innocent the intention, neighbors’ flowers are not free “teacher bouquets.” 
 
I ___________________________________________ have read the handbook enclosed in the agenda. 
                                                        Print name here 
 

 
 

       ___________________________________________________ 

date 
 

_____________________________________________________________________________ 
Signature 

At Ocoee Elementary, we use Thinking Maps on a daily basis to provide a common Visual Language in our 

learning community for transferring thinking processes, integrating learning and for continuously assessing 

progress.  Our belief is that Thinking Maps provide consistency and flexibility, which promotes cooperative 

learning, concept development, reflective thinking, creativity, clarity of communication and continuous 

cognitive development.  Expect your child to stretch his/her brain to the fullest by using the following maps to 

complete his/her work each day.  
 

Thinking 

Map 

Thought 

Process 

Key Words 

Circle        

Defining in 

context 

List, define, tell everything that 

you know, brainstorm, identify,  

relate prior knowledge, describe, 

explore the meaning 

Bubble    

Describing Describe, use vivid language, observe using the 5 

senses, describe feelings 

 
Double Bubble 

Comparing and 

contrasting 

Compare/contrast, discuss 

similarities/differences, distinguish between, 

differentiate 

Tree  

Classifying Classify, sort, group, categorize, give sufficient and 

related details, discuss strategies 

Brace      

Part to whole 

relationships 

Parts of, take apart, show structure 

 

  

 

Flow 

Sequence Sequence, put in order, order, recount/retell, what 

happens next, cycles, patterns, describe processes, 

describe change, solve multi-step problems 

 

Cause and effect Causes and effects, discuss consequences, what would 

happen if, predict, describe change, identify motives, 

discuss strategies 



 

 

 

Multiflow 

 

 
Bridge 

Seeing analogies Identify the relationship, guess the rule, interpret 

symbols 

 

 
 

 

 

 

 

 


